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NONOXEHUE

0 MPOMYCKHOM U 8HYMPUOOBLEKIMOBOM pexxume

8 AHO MexdyHapodHas wkona «bpykc» Ha
obbekme, pacrionoxeHHOMY no adpecy: 2. Mockea,
Jlazopessbiti npoesd 4.7

1. OOwue nonoxeHus

1.1. Hactosiwee T[lonoxeHne paspabotaHo B
cootBeTcTBUM C PegepanbHblM  3aKOHOM  OT
29.12.2012 Ne 273-®3 «O6 obpasoBaHun B
Poccuinckon deaepauunm».

Llemblo  HacTosWeEro  MnonoXeHuWst  ABMASETCA
obecneyeHne obLecTBeHHONW 6e3onacHOCTU B
30aHnax W Ha  Tepputopun  ABTOHOMHOWN
HEKOMMEPYECKON obweobpasoBaTenbHOM
opraHusaumm MexgyHapogHas wkona «bpykey
(nanee - OpraHusauus), npegynpexaeHue
TeppopUCTUYECKON, 3KCTPEMUCTCKOMN
OEATENbHOCTM N APYTUX MPOTMBONPABHbIX OEAHWN
B OTHOLUEHUN OOy4aloLMXCsl, Nedarormyecknx u
WHBbIX PabOTHNKOB yYpexaeHus.

1.2. OCHOBHbIE MOHATUA, UCMOMb3yEMbIE B LEeNsax
HaCTOSALLEro NOMNOXeHUs:

— NPONYCKHOWM pexum - nopsigok,
yCTaHaBnuBaeMmbli OpraHusaumen, He
npoTMBOpeYaLLMin 3aKkoHoaaTensCcTBy Poccuinckom
®egepauun 1 obecnedmBaeMblil COBOKYMNMHOCTbIO
MepOonpUATUI n npaswn, NCKIoYatoLLmnxX
BO3MOXHOCTb GeCKOHTponbHOro Bxoga (Bbixoada)
niy B 3aaHve OpraHusauuu, Bbesna (Bble3na)

LOOKYMEHT NOAMUCAH
QNEKTPOHHOWM NOAMUCHIO

Ceptudbukat: 011769C50097AF689FAE6BIAI267135F53

Bnapeneu;: KUHI IXKAMNC 30BAPL
[HeictButenex: ¢ 27.01.2023 go 27.04.2024

APPROVED

by order of Director of Autonomous
Non-Profit General Education Organization
International School «Brookes»

No. 13-OXP dated 30.08.2022 /
YTBEPXOEHO

Mpukasom dupektopa ABTOHOMHOW
HekoMMmep4eckorn obLeobpasoBaTenbHON
opraHusaumn MexayHapoaHas Lwkona «bpyke»
Ne 13-OXP ot 30.08.2022

REGULATIONS

on access control and internal security policy at
International School Brookes at the facility located at
the address: Moscow, Lazorevy proezd, 7

1. General terms

1.1. These Regulations are developed in
accordance with Federal Law dated 29.12.2012
No. 273-®3 «On education in the Russian
Federation».

The purpose of these Regulations is to ensure
public safety in the buildings and on the territory of
Autonomous Non-Profit General Education
Organization International School «Brookes»
(hereinafter - the Organization), prevention of
terrorist, extremist activities and other illegal acts
against students, teachers and other employees of
the institution.

1.2. Basic concepts used for the purposes of these
Regulations:

—access control - the order established by
the Organization, not contradicting the legislation
of the Russian Federation and provided by a set of
measures and rules excluding the possibility of
uncontrolled entry (exit) of persons into the
building of the Organization, entry (exit) of vehicles
into its territory.



}, Brookes
y Russia

TPaHCMOPTHbLIX CPEACTB Ha ee TePPUTOPUID.

—obyvyalwmnca - §uuo, npoxoasiiee
obyyeHne B Opranunsaumm B pamkax
COOTBETCTBYIOLLETO  [OrOBOpPa,  3aKIKYEHHOro
poguteneM  (3aKOHHbIM  MpeacTaBuTENEM) C
OpraHusaumen. AKTyanbHble CMUCKM 00y4atoLLnXcs
npegocTaBnAlTCAa B agpec cnyxbbl 6e3onacHocTu
MNpnemHom komuccuen;

— poauTenb (3aKOHHbIN NpeacTaBUTEnNb) -
n1uo, YMNONMHOMOYEHHOE MNPUBOAUTL, 3abupartb,
npeacTaBnsATh obyyatowlerocs B OpraHusaum

—paboTHMk OpraHMsaumum - LWITaATHbIN
COTPYAHMK nm6o paboTHUK noapsiaHoM
opraHv3aumin/nocTaBLUMKa, OCYLLLECTBSOLLMNA
MOCTOSIHHYIO  [ESTENbHOCTb Ha  TeppuTopumn
OpraHusaumm. AkTyanbHble CMUCKU  LUTATHbIX
COTPYAHVKOB MPedoCTaBnsaTCs B agpec cryx6bbl
6e3onacHocT OTaenom no paboTe ¢ nepcoHanom,

pa6OTHI/IKOB noapAaaHbIX
OpFaHI/I3aLIMl7|/I'IOCTaBLLI,I/IKOB - pykoBogutenem
OTBETCTBEHHOINo  CTPYKTYpPHOro noapasaereHuna
agMUHUCTpaunn;

—aAMUHUCTpPaUuUA - LWITaTHble COTPYOHWUKN
OpFaHI/I3aLI,VIl/I, YbA OEATESIbHOCTb He CBfA3aHa C
06pa3OBaTeﬂbelM npoueccom;

—noceTutTenb - NMUO, Haxodslleecs Ha
Tepputopmmn OpraHunsaumm 1 KOTOpPOE He SIBNSiETCS
obyvatommcs, pogutenem (3aKOHHbBIM
npencrtasuTenem) unu pabotHnkom OpraHusaumy;

—34aHMe - 3[aHve, MpuHagnexallee
OpraHu3aumMnm Ha npaBe apeHabl No agpecy
Mocksa, JTazopeBbin npoesa, 7. ;

—Tepputopusa OpraHusauuu - 3gaHve U
npunerawwaa TeppuTopus, NpuHagnexaiwmne
OpraHusaumm Ha npase CO6CTBEHHOCTU UM UHOM
npase;

—cnyxb6a ©6e3onacHocTM - LWTaTHas
CTPYKTypa OpraHu3auuu, YrnornHOMOYeHHas BECTU
paboTy B 4acTu KOMMMEKCHoro obecneyeHus
GesonacHoctM OpraHusaumMm B pamMKax, He

—the student - a person who is trained in
the Organization under the relevant agreement
concluded by the parent (legal representative) with
the Organization. Current lists of students are
provided to the security service by the Admissions
Commission;

—the parent (legal representative) - a
person authorized to bring, pick up, represent the
student in the Organization;

—the employee of the Organization - a staff
employee or employee of the contractor/supplier,
carrying out permanent activities in the territory of
the Organization. Current lists of staff employees
are provided to the security service by the
Personnel Department, employees of
contractors/suppliers - the head of the responsible
structural subdivision of the administration;

—the administration - staff employees of
the Organization, whose activities are not related
to the educational process;

—the visitor - a person who is on the
premises and who is not a student, parent (legal
representative) or employee of the Organization;

—the building - the building owned by the
Organization on the basis of the leasehold right at
7 Lazorevyi proezd, Moscow

—the territory of the Organization - a
building and adjoining territory belonging to the
Organization on the basis of ownership or other
right;

—the security service - the staff structure of
the organization authorized to work regarding
complex security of the Organization within the
limits which are not contradicting the legislation of
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NnpoTMBOpPEYaLL X
Poccuinckon deaepauuu;

3aKoHOJaTernbCTBOM

—benmx - nnacTMkoBas
LiBETOBOM MapKUPOBKOW n NoroTUnom
opraHusauumm, Hocumas Ha neHTe
COOTBETCTBYIOLLEN  LIBETHOM MapKMpoBkuW. [ns
pooutenen  (3aKOHHbIX  MpeacTaBuTenen) wu
pabotHukoB  OpraHmsauum  npegocTaBnAlTCA
nepconnduumpoBaHHsie 6engxmn ¢ PO HocuTens
benmka. [Ona nocetutenen npenocTaBnsaTCA
HenepcoHNULMpoBaHHbIE BENOKN;

KapTouka C

—JleHTa - LUBeTHas martepyartas feHTa C
3axmmom ans  Genpgka. [MpegHasHadeHa ans
HolweHnsa benaka Ha Lwee, MMeeT Ha cebe noroTun
OpraHmsaumm U1 COOTBETCTBYIOLLYIO LIBETOBYHO
MapK1pOBKY;

-4YO0 - KomnaHus, OcyLlecTBrsoLas
OXpaHHYK0  [OesATenbHOCTb  Ha  TeppuTopumn
OpraHusaumm B pamkax gorosopa ¢ OpraHusauuen,
B COOTBETCTBMM 3aKOHOOAaTenbCTBOM Poccuickon
depnepauuy;

1.3. OTBETCTBEHHBIMW 32 OPraHM3aLuuIo U KOHTPOIb
nponyckHoro pexunma B OpraHnsauuio SABNSAOTCS

nuua, YNONTHOMOYEHHbIE HOupekTopom
OpraHnsaumn.
1.4. BbinonHeHne TpeboBaHU  HACTOSILLErO

MonoxeHus obs3aTenbHO AN BCEX COTPYOHWUKOB,
MOCTOSIHHO WM BPEMEHHO paboTawwmx B
Opranunsaumm, oby4aroLmnxcs u X poguTenen, BCex
tOPUONYECKMX " PU3NYECKNX nuu,
OCYLLIECTBIAIOLWINX CBOKO  OEATENbHOCTb UK
HaxoasALWMXCS no ApyruM npuyMHam  Ha
Tepputopum OpraHusauumn.

2. OpraHu3aumsi NPONyCKHOro pexuma
B 3aaHuun OpraHusauum

2.1. Jlnuom, OTBETCTBEHHbIM 3a NMPOMYCKHON PeXuMm,
B Lenax KoHTpons Bxoga (Bbixoma) MNocetutenei
Begetca XXypHan perucrpaumm nocetuTenen B
3noaHun.

2.2. ®opma >KypHana peructpaumm nocetuTenemn
yTBepxaeHa B lMpunoxeHmnn Ne 1 K HacTodwemy

the Russian Federation;

—the badge - a plastic card with a color
marking and the logo of the organization, worn on
the ribbon of the corresponding color marking. For
parents (legal representatives) and employees of
the Organization, the personalized badges with a
photo and full name of the badge holder are
provided. The non-personalized badges are
provided for visitors;

—the ribbon - the colored cloth ribbon with
a badge clip. Designed to wear a badge on the neck,
has the logo of the Organization and the
corresponding color marking;

—the Private Security Company - a
company engaged in security activities on the
territory of the Organization under the agreement
with the Organization, in accordance with the
legislation of the Russian Federation;

1.3. Responsible for the organization and
monitoring of the access control to the
Organization are the persons authorized by the
Director of the Organization.

1.4. Compliance with these Regulations is
mandatory for all employees permanently or
temporarily working in the Organization, students
and their parents, all legal entities and natural
persons carrying out their activities or are present
for other reasons in the territory of the
Organization.

2. Organization of the access control to the
buildings of the Organization

2.1. The person responsible for the access control,
in order to control the entry (exit) of Visitors, keeps
a Log of visitors to the Building.

2.2. The form of the Log of visitors is approved in
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NONOXXEeHUIO.

JKypHan peructpaumm nocetuTenen 3aBoguTcA B
Hayane y4ye6Horo roga (1 ceHTs0ps) 1 BegeTcs Ao
Hayana HoBoro Yy4yebHoro roga (31 aerycta
crenywoulero roaa).

KypHan gomkeH 6biTb NPOLWKNT, CTPaHWLbl B HEM
nNpoHymepoBaHbl. Ha nepBon cTpaHuue xypHana
JAenaertcs 3anunck o AaTe ero 3aBefeHus.

3ameHa, n3bdaTne CTpaHuu n3 XypHana
perncrtpaunn noceTuTenemn He OO0MNMyCKakTCA.

2.3. TponyckHom pexxum ans oby4vatoLmxcs:

2.3.1 Bxon/Bbixog obyyatomnxcs ns/B
OpraHu3aumio  OCyLLEeCTBMSIETCS C  MOMOLLbIO
cUCTEMbI pacrno3HaBaHus nuu (nanee - Cuctema)
NMOCPEACTBOM OMpeaeneHnss M uaeHTudukaumm
nuua oby4atowerocsa Ha Bxoge B 3gaHue. B cnyyae
HepaboTocnocobHOCTM Unu oTcyTcTBUA CUCTEMBbI
[OCTYN MOXET MpPOU3BOANUTLCS MOCMUCOYHO, C
OTMETKOW O NpUBLITUN/YObITUN.

2.3.2. Tlponyck obyvatowmxca B  3gaHue
Jonyckaetcs HaumHas ¢ 07 yacoB 55 MUHYT.

2.3.3. BbIxog, HECOBEPLLUEHHOMNETHUX 0BYyYatoLLMXCS
M3 3gaHuMs 0O OKOH4YaHMS YYEDOHbIX 3aHATUN
paspellaeTcsl TOMbKO MO  COrMacoBaHWO C
agMuHuUcTpaunen OpraHusauum Ha OCHOBaHWUU
3anpoca poauTenen (3akoHHbIX NpeacTaBuUTenei)
UN1 MeauLMHCKOro paboTHUKA (Npu Hanuuum).

ObsAzaTenbHbIM  ABMASETCS OMOBELLeHne Cnyxobl
6esonacHoCcTU c yKasaHuem OaHHbIX
conposoXaatoLero nuua.

2.3.4. Bbixof HECOBEpPLUEHHOMETHMX 00yYaroLmuxcs
MO OKOHYaHUW YYEOHbIX 3aHATUIN OCYLLIECTBNSETCS
B COMPOBOXAEHUW  poauTenen (3aKOHHbIX
npeacTaBuTenNemn) UM UHbIX FNL, YNOSTHOMOYEHHbIX
poaMTENAMU (3aKOHHLIMM NPeACTaBUTENSIMM).

2.3.5. CamocTtoaTenbHbI BbIXOA 0Oy4atoLlerocsi
(pa3oBblii/Ha perynsipHoOi OCHOBE) BO3MOXEH Mo
COIMacoBaHUD C agMMHUCTPaLMEN Ha OCHOBaHUN
COOTBETCTBYIOLLIErO 3anpoca poauTenen (3akoHHbIX

Appendix No. 1 to these Regulations.

The Log of visitors is started at the beginning of the
school year (September 1) and is maintained until
the beginning of the new school year (August 31
next year).

The Log must be sewn together, the pages in it
numbered. On the first page of the log, there is an
entry on the date of its starting.

Replacement, removal of pages from the log of
visitors are not allowed.

2.3. Access control for students:

2.3.1. The entry/exit of students to/from the
Organization is carried out with the help of aface
recognition system (hereinafter - the Face Id
system) at the entry to the Building. In the case of
malfunction of the Face Id system, or lack thereof,
the access can be made per the list with the mark of
arrival/departure.

2.3.2. Pass of students to the Building is allowed
from 07 hours 55 minutes.

2.3.3. Exit of minor students from the Building
before the end of academic studies is allowed only
in agreement with the administration of the
Organization on the basis of the request of parents
(legal representatives) or a medical worker (if any).

It is mandatory to notify the security service with
the data of the accompanying person.

2.3.4. Exit of minors students at the end of
academic studies is carried out accompanied by
parents (legal representatives)or other persons
authorized by parents (legal representatives).

2.3.5. Independent exit of the student (one-time/on
a regular basis) is possible in coordination with the
administration on the basis of the request of
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npeacTaBuTenein) ¢ 06s3aTenbHbLIM ONOBELLEHNEM
cnyx6bl 6ezonacHocTy.

CBoOOaHbIN BbIXO/, n3 30aHus
HeCOBEpPLUEHHONETHETO obyvatoLerocs Oes
cornacoBaHusi c agMUHUCTpaumen He
OonycKaeTcsi.

dopma 3asABneHus Ha CBOOOAHBLIN  BbIXOA
HecoBepLUEHHOMNETHErO obyvatoLerocs

yTBepxaeHa B lNpunoxeHun Ne 2 k HacTosiLemy
MonoxeHwuto.

2.3.6. Bbixog oby4atowwmxcs us 3aaHus B y4eOHbIX

uensix (gononHuTenbHble y4yebHble  3aHATUS,
3KCKypcum unm apyrue MeponpuUsATUS)
OCYLLeCTBMSETCA TOMbKO B COMPOBOXAEHUU

COTpyAHUKa OpFaHI/I3aLI,VII/I,
OaHHOE MeponpudaTune.

OTBETCTBEHHOIO 3a

2.3.7. Bo Bpems KaHuMKYn U MepepbiBOB
obyyvarolmecsa gonyckarTca B 3gaHue cornacHo
nnaHy MEepPOnpUATUNI, yTBEPXKOAEHHOMY

Iunpektopom OpraHusaumm.

2.3.8. CotpygHukm MpruemHon kommuccmm obasaHbl
OnoBeCTUTb Cnyx6y 6esonacHoCTH 06
obyyvaroLmxcs, npekpaTUBLLNX CBOE 00yYeHNe.

2.4. TlponyckHou
OpraHusaunm:

pexuMm ans  paboTHWUKOB

2.4.1. Bxon/Bbixo4 pabOTHNKOB OCYLLECTBNAETCS C
nomMoulbto CucTeMbl NOCPEACTBOM ONpeaeneHns u

naeHTMdmkaumm nuua paboTHMKa Ha BXxode B
3noaHne. B cnyyae  HepabortocrnocobHOCTM
CucteMbl MM ee OTCYTCTBMSI, OOCTYN MOXET

NPOU3BOANTLCA  MOCMUCOYHO, C OTMETKOW O

nNpuobLITUN/YObITUN.

Mpn Bxoge paboTHMKOB B 34aHME C  UEnbio
aHTUTEPPOPUCTUHECKOWN 3aLLUTbl OCYLLECTBMASETCS
npoBepKka BXOOALLNX pabOTHMKOB N NIUYHBIX BELLEn
Ha npegmeT OTCYTCTBUSA OMacHbIX U B3pblBYATLIX
BELeCTB, NPEAMETOB W OPYXUSA MpU  NOMOLLM
NCMonNb30BaHNs paMoK MeTannogeTekTopa u/unm
pydyHoro metannogetektopa. B cnyyae cpaboTku
TPEBOXHOIO curHana MeTannogeTekTopa
OTBETCTBEHHbIV 3a NPOMYCKHOW PeXum npegnaraet
paboTHUKY A06pOoBONbLHO BbINOXNUTb
MeTannuyeckue npegMeTbl Ha CTon M Mpu

parents (legal representatives) with the mandatory
notification of the security service.

Free exit from the Building of a minor student
without the consent of the administration is not
allowed.

The application form for the free exit of a minor
student is approved in Appendix No. 2 to these
Regulations.

2.3.6. Exit of students from the Building for
educational purposes (additional academic studies,
excursions or other activities) is carried out only
accompanied by the employee of the Organization
responsible for the event.

2.3.7. During the school holidays and breaks,
students are allowed to enter the Building
according to the event plan approved by the
Director of the Organization.

2.3.8. Employees of the Admissions Commission
are required to notify the Security Service of
students who have stopped their study.

2.4. Access control for the employees of the
Organization:

2.4.1. The entry/exit of employees is carried out
with the help of the Face Id system at the entry to
the Building. In the case of malfunction of the Face
Id system, or lack thereof, the access can be made
per the list with the mark of arrival/departure.

When employees enter the building for the
purpose of anti-terrorist protection, incoming
employee and personal belongings are checked for
the absence of hazardous and explosive
substances, objects and weapons using metal
detector frames and/or a hand-held metal detector.
In the event of an alarm signal from the metal
detector , the person responsible for the access
control offers the employee to voluntarily lay out
metal objects on the table and, if necessary, present
personal belongings for inspection. In case of
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HeoBXoANMMOCTU MNPeabABUTL NUYHbIE BelM K
ocmoTpy. B cnyyae otkasa paGoTHUK He
fonyckaetcs B 3aaHue.

Mpy HanuMumn y pabOTHUKOB OXpaHbl PasyMHbIX
NMoJO3PEHUA B TOM, YTO pabOTHUK NnaHupyert
MPUYMHUTL  Bped OKpyXalwyM NogaM  u/unm

nmyLlecTBy, pabOTHWKM OXpaHbl BrApaBe C
npuMeHeHnem (puU3N4eckon cunbl MNPUHYAUTb
TaKoro  MOCETUTENs  MOKMHYTb  TEPPUTOPWUIO

OpraHusaumm v Bbi3BaTb NOMMLUMIO.

2.4.2. B BbIXOAHbIE U Npa3gHUYHbIE OHN pabOTHUKN
MOryT npoxoautb B  34aHWe  TONbkKo MO
cornacoBaHuio co cnyxbown 6esonacHocTu.

2.4.3. Bcem pabotHmnkam OpraHusaumm BblaatoTcs
NMOCTOSIHHbIE OEWAKM U NEeHTbl C JIOroTUNom
OpraHusaunm:

- CMHero uBeTa - WTaTHbIM COTPYAHUKaM;

- XKenToro uBeTa - paboTHMKAM MoAPSIAHbIX
opraHusaumi U NoCTaBLUUKOB.

MepemelleHne paboOTHMKOB MO  TeppuTOpUM
OpraHusaummn Jonyckaetcsi CTPOro mpu Hanmuuum
Oengxka u NeHThbl.

Bengpx v neHta [omkHbl ObiTb BUAUMBbI Ha
paboTHMKE 1 NO3BONATb €ro NAEHTUPULMPOBATD.

244. B cnydae npekpaleHus  TpyLooBOM
aesTtenbHocTn B OpraHmsaumm, paboTHuk obs3aH B
AeHb YBOMbHEHMS caaTb Beax u NeHTy B Cnyxoy
BesonacHocTw.

2.5. TponyckHon pexum ana [locetuTtenen

Opranunzaumm

2.5.1. MNMoceTuTenn ocyLLecTBNAIT BXod B 3aaHue
Ha OCHOBaHUW MacnopTa WM MHOIO OOKYMEHTa,
YAOCTOBEPSALLErO JIMYHOCTb, C OQHOBPEMEHHOMN
ukcaumen B YKypHane permcTpauuu
MNocetntenen.

Mpn Bxoge [loceTuTenenm B 34aHWe C UEnbiO
aHTUTEPPOPUCTUHECKOWN 3aLLUTbl OCYLLECTBMASETCS
npoBepka BXOAALMX NI0AEN U NNYHbIX BeLlen Ha
npegMeT OTCYTCTBUS ONacHbIX W B3pbiBYaTbIX

refusal, the employee is not allowed into the
Building.

If the security guards have reasonable suspicions
that the Employee plans to harm the surrounding
people and/or property, the security guards have
the right to force such the Employee to leave the
territory of the Organization with the use of
physical force and call the police.

2.4.2. On weekends and public holidays, employees
can enter the Building only in agreement with the
security service.

2.4.3. All employees of the Organization are given
permanent badges and ribbons with the logo of the
Organization:

- blue - to the staff employees;

- yellow - to the employees of contractors and
suppliers.

Movement of employees on the territory of the
Organization is allowed strictly in the presence of
the badge and the ribbon.

The badge and ribbon should be visible on the
employee and allow to identify him/her.

2.4.4. In case of termination of employment in the
Organization, the employee is obliged on the day of
dismissal to hand over the badge and ribbon to the
security service.

2.5. Access control for the Visitors of the

Organization

2.5.1. Visitors enter the Building on the basis of a
passport or other identity document, with
simultaneous fixation in the Log of Visitors.

When Visitors enter the building, for the purpose
of anti-terrorist protection, incoming people and
personal belongings are checked for the absence of
dangerous and explosive substances, objects and
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BELLEeCTB, NMPedMETOB U OpPYXWUs MpU MOMOLUU
MCMONb30BaHNA PaMOoK MeTannoaeTrekTopa WU/unm
pyyHoro metannogetektopa. B cnyyae cpaboTku
TPEBOXHOIO curHana MeTannogeTekTopa
OTBETCTBEHHbIVi 3a MPOMNYCKHOMN peXxum npeanaraet
noceTuTento No6poBoNLHO BbINIOXUTb
MeTannuMyeckne npeameTbl Ha CTOn U Npu
HeoBXoANMMOCTU MNPeabABUTL NUYHbIE BelM K
ocMmoTpy. B cnyyae otkasa noceTuTenb He
fonyckaetcs B 3aaHve.

Mpn Hanmmumm y paboOTHUKOB OXpaHbl pasyMHbIX
NMOA4O3PEHUN B TOM, YTO MOCETMTEMb MNMaHUpyeT
MPUYMHUTE Bped OKPYXawLlMM fogam  u/vnm
nmyLlecTBy, pabOTHWKM OXpaHbl BrApaBe C
npuMeHeHnem (pU3N4eckon cunbl MNPUHYAUTb
TaKoro  MOCETUTENs  MOKMHYTb  TEPPUTOPWUIO
OpraHusaumm 1 Bbi3BaTb NOMULMUIO.

Mocne 3sanmcn B XKypHane  peructpauuu
MoceTntenern ©“ nNPOBEPKM NUYHbLIX BeLlen
nocetTutenu nepeMmeLlalnTcs Mo 34aHn0 B
CONpPOBOXAEHUN  nuua, OTBETCTBEHHOro  3a
MPOMNYCKHON pexuMm, nnn paboTHuKa, K KOTOpOMY
npubbInu MNocetutenu.

2.5.2. Kaxxgomy lNoceTtutento Ha Bxoge BblOAKOTCA
rocteBble O6enmku U  NEHTbl C  JIOrOTUMNOM
Opranusaumn:

- XenToro LuBeTa - paboTHMKaM noapsaHbIX
opraHu3aLmii/nocTaBLLMKOB;

- KpacHOro uBeTta - octanbHbIM [NoceTutensm.

MepemelueHne Mocetutenen no
Tepputopun OpraHusauumm OonycKaeTcsi CTPoro
npy Hanuunm 6eraxa u NeHTbl COOTBETCTBYHOLLENO
uBeta.

Belimx W neHta [OOMKHblI OblTb BUOWMBI Ha
MoceTutene 1 NO3BONATL €ro UASHTUULNPOBATL.

2.5.3. CotpyaHuku OpraHvsaumm n npeacraBuTenm
noapsaHbIX — opraHmMsauum obs3aHbl  3apaHee
npegynpeauTb OTBETCTBEHHOrO 3a MPOMYCKHOM
peXuM o] BPEMEHMU 3annaHnpoBaHHbIX
BCTpey/meponpustui c lNMocetntensmu.

2.54. Bxog [locetutenemn Ha  OTKpbITble
meponpusaTus OpraHusauum OCyLLEeCTBISIETCA MO
CMUnCKY, COCTaBMeHHOMY paboTHMKOM

weapons using metal detector frames and/or a
hand-held metal detector. In the event of an alarm
signal from the metal detector, the person
responsible for the access control offers the visitor
to voluntarily lay out metal objects on the table
and, if necessary, present personal belongings for
inspection. In case of refusal, the visitor is not
allowed into the Building

If the security guards have reasonable suspicions
that the visitor plans to harm the surrounding
people and/or property, the security guards have
the right to force such a visitor to leave the
territory of the Organization with the use of
physical force and call the police.

After recording in the Log of Visitors and checking
personal items, the visitors move around the
Building accompanied by the person responsible
for the access control, or the employee to whom
the visitors arrived.

2.5.2. Each Visitor at the entry is given guest
badges and ribbons with the logo of the
Organization:

- vyellow - to the employees  of

contractors/suppliers.
- red - to the rest of the Visitors.

Movement of Visitors on the territory of the
Organization is allowed strictly in the presence of
the badge and the ribbon of the relevant color.

The badge and ribbon should be visible on the
Visitor and allow to identify him/her.

2.5.3. Employees of the Organization and
representatives of contractors are obliged to notify
in advance the person responsible for the access
control about the time of scheduled
meetings/events with Visitors.

2.5.4. The entry of Visitors to the open events of
the Organization is carried out according to the list
compiled by the employee of the Organization
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OpraHusaumn, OTBETCTBEHHbIM 3a  OTKpbITOE
MeponpusiTue, ¢ 3anucbio B XXypHan pervctpaumm
noceTuTenen.

2.55. Tlpun BbINOMHEHMM  CTPOUTEMBHBLIX W
PEMOHTHbIX paboT BXO4 COTPYOHWKOB NMOAPSOHBLIX
opraHusdaumMi B 3paHue ocyllecTBngerca no
CANCKY,  COCTaBfEHHOMY  3TOW  nogpsaHOn
opraHu3aumen, CornacoBaHHOMY C COTPYAHUKaMu
OpraHusaumy (pykoBoguTenb Mo 9KcrryaTauum
30aHVS 1 CEPBUCOB, IMAaBHbIN MHXEHEP, MHXXEHEePHb,
TEXHVKW, MeHegXepbl W  cneumanucTbl  no
SKCMyaTauuy 30aHusi U CEpPBUCOB U Ap.), a Takke
co cnyxbon 6GesonacHoctn OpraHusauumn, c
3anucblo B JKypHare permcrpawmm noceTutenen.

2.5.6. Jlnua, He cBsi3aHHble C 0BpasoBaTenbHbLIM
npoueccom, nocewawwme OpraHusaumio Mo
cnyxebHon HeobxoAMMOCTM WU C MPOBEPKOMN,
MponyckatTca Npu NpeabsBNeHUM [OKYMEHTa,
YOOCTOBEPSIIOLLETO JIMYHOCTb, C YBEOOMIIEHWUEM
agMuHuMCTpauum  u  3anucbto B XKypHane
perncTpaumm nocetTuTenen.

2.5.7. Tpynnbl nvy, nocewawwmx OpraHu3aumio

Onst  MpoBEdeHWs W yyacTus B MacCOBbIX
MEeponpusaTUsIX,  CeMmHapax, KOHdepeHLUsX,
cMoTpax W T.n., ponyckaiwTcs B 3paHue npu
npeabsiBNeHnM  [OKYMEHTa, YAOCTOBEPSIOLLErO
JNINYHOCTb no crmckam MoceTtuTenein,
cornacoBaHHbIXx co cnyxboit  GesonacHocTU
OpraHunsaumn.

2.5.8. lMpun HecobnogeHun nobbim MocetTutenem
NpVMBEAEHHOro nopsifka MPOMYCKHOIO peXxuMma B
34aHne nuuUo, OTBETCTBEHHOE 3a MPOMYCKHOMW
pEXMM, He3ameanuTensHo UHOpMUpyeT
IOunpektopa OpraHuszaumm M [EencTByeT Mo ero
yKkasaHuam, 1mbo  NpUMEHsieT  YCTPOWCTBO
TPEBOXHOW CUrHamu3auuMm C LUenbio  Bbl30Ba
COTPYAHMKOB BHEBEAOMCTBEHHOW OXPaHbl.

2.5.9. Tocetutenb o06s3aH BepHYTb [OCTEBOM
GenmKk COTpyaHuUKY cnyxbbl GesonacHoOCTM npwu
BbIxofe 13 3aaHus.

2.6. OCO6GEeHHOCTM MpPOMYyCKHOMO pexuma Aans
poautenein (3aKOHHbIX npeacrasuTenei)
HeCcoBepLLEHHONETHUX 06YYatoLLIMXCS

responsible for the open event, with a record in the
Log of visitors.

2.5.5. When performing construction and repair
work, the entry of the contractors to the Building is
carried out according to the list compiled by this
contractor, agreed with the staff of the
Organization (building and services operation
manager, chief engineer, engineers, technicians,
managers and building and services operation
specialists, etc.), as well as with the Organization’s
security service, with a record in the Log of visitors.

2.5.6. Persons who are not associated with the
educational process, visiting the Organization for
business purposes or with inspection, are passed
upon presentation of an identity document, with
the notification of the administration and a record
in the Log of visitors.

2.5.7. Groups of persons visiting the Organization
to conduct and participate in mass events,
seminars, conferences, public showings, etc., are
passed in the Building upon presentation of an
identity document by the lists of Visitors agreed
with the security service of the Organization.

2.5.8. If any Visitor fails to comply with the above
procedure of access control to the Building, the
person responsible for access control will
immediately inform the Director of the
Organization and act on his/her instructions, or use
an alarm device to call private security staff.

2.5.9. The Visitor must return the guest badge to a
security service employee upon exit from the
building.

2.6. Features of the access control for parents
(legal representatives) of minor students
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2.6.1. Bxog Ha Tepputoputo OpraHusaumm
poavTenen (3aKOHHbIX npeacraBuTenei)
HECOBEPLUEHHONETHNX  ObyvalLwmuxca  MOXeT
OCYLLECTBIISETCS:

- C TMOMOLUbI0 BU3yanbHOrO KOHTPOMS JIMLOM,
OTBETCTBEHHBLIM 332 MPOMYCKHOM PEXUM Hanmuusi
npu BXOA4E B 3daHWe Ha Lee poauTens (3aKOHHOro

npeacraBuTeNs) COOTBETCTBYIOLLETO
nepconndunumpoBaHHoro 0Oengxa (cornacHo
nyHkTa 2.6.2)

- B Cnyyae oTcyTCcTBUS ©Oenpgxka Takke npu
HeobxoQMmMocCTun cBepKom OOKYMEHTOB,
YAOCTOBEPALMX  NIMYHOCTb, C  aKTyarnbHbIM
CNUCKOM poauTenel (3akoHHbIX npeacTaBuTenen)
W panbHeluLlen Bblaayen BpeMEHHOro Genmpka u
NeHTbl ceporo ugeTa ¢ norotnnom OpraHmsauuu.

Mpu Bxode B 3OaHMe opraHv3auuyM poauTenen
(3aKOHHbIX npencraBuTenen)
HECOBEPLUEHHONETHNX 0By4YaloLmnXCs, C Lenbio
aHTUTEPPOPUCTMNYECKON 3aLLUTLI OCYLLECTBIISIETCS
npoBepka BXOAALWMNX NIOAEN U NUYHBIX BELLEn Ha
npeaMeT OTCYTCTBUSI OMAacHbIX W B3pbiBYaTHIX
BELLECTB, NPEeOMETOB U OpPYXUS NpuM NOMOLLU
MCMONb30BaHUSA paMoK MeTannoaeTtektopa. B
crnydae cpaboTkM TPEBOXHOMO CUrHana pamku
MeTannogeTekTopa OTBETCTBEHHbIN 3a NMPOMYCKHOM
pPeXUM  Mpegnaraet  poauTento  (3akoOHHOMY
npeactaBuTento) obydatowerocs A06pPOBOSbHO
BbINIOXUTb MeTannuyeckne npeameTbl Ha CTon U
npy HeobXoAMMOCTU NPEAbABUTL MNNYHbIE BELLM K
ocMoTpy. B crnydae oTtkasa poauTenb (3aKOHHbIN
npeactaBuTesNb) oby4valoLerocs He OMNycKaeTcs B
30aHue.

Mpn Hanmmumm y paboOTHUKOB OXpaHbl pPas3yMHbIX
NnoOo3peHuini B TOM, YTO POAMTENb (3aKOHHBbIN
npeacTaBuTeNb) MNMaHUPYET NPUYUMHUTL  Bpeq
oKpyXawwum  nwogam  u/unu - MMyLLEecTBy,
paboTHMKM OXpaHbl BNpaBe C MNpPUMEHEHNEM
(om3nyecKkon cunbl NPUHYAUTH TaKOro pPoaMTEns
(3akoHHOro NpeacTaBUTENS) NOKUHYTh TEPPUTOPUIO
OpraHu3aumm 1 Bbi3BaTb NOMULMUIO.

2.6.2. OpraHusauusi BbiAaeT poamTensim (3aKOHHbIM
npeacTaBuTensam) nepcoHMnunpoBaHHbIe
Genmxm ¢ gpotorpadmen u PUNO HocuTens Benpxa
1 NeHTbI ceporo ugeta ¢ norotunom OpraHusaumu.

2.6.1. Entry to the territory of the Organization of
parents (legal representatives) of minor students
can be carried out:

- by means of visual control by the person
responsible for the access control of the presence
at the entrance to the building on the neck of the
parent (legal representative) of the corresponding
personalized badge (according to paragraph 2.6.2)

- in the absence of a badge, also, if necessary,
verification of identification documents with the
current list of parents (legal representatives) and
the further issuance of a temporary badge and a
gray ribbon with the Organization's logo.

At the entrance to the building of the organization
of parents (legal representatives) of minor
students, for the purpose of anti-terrorist
protection, incoming people and personal
belongings are checked for the absence of
dangerous and explosive substances, objects and
weapons using the metal detector frame. In the
event of an alarm signal from the metal detector
frame, the person responsible for access control
invites the parent (legal representative) of the
student to voluntarily lay out metal objects on the
table and, if necessary, present personal belongings
for inspection. In case of refusal, the parent (legal
representative) of the student is not allowed into
the Building.

If the security guards have reasonable suspicions
that the parent (legal representative) plans to harm
the surrounding people and/or property, the
security guards have the right to force such parent
(legal representative) to leave the territory of the
Organization with the use of physical force and call
the police.

2.6.2. The Organization issues to parents (legal
representatives) personalized badges with a photo
and the name of the badge holder and gray ribbons
with the Organization's logo.
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MepemelleHne poauTenen (3aKOHHbIX
npeacTasuTenei) no Tepputopun OpraHusauum
JonyckaeTtcs CTpOro Mpu Hanuuum Geilgxa u
NEeHTbI.

Bengpx v neHta [omkHbl ObiTb BUAUMBbI  Ha
poauTensax  (3aKOHHbIX  MpeAcTaBUTENsX) U
NO3BONATL €ro AEHTUULNPOBAT.

MepeyeHb poauTenein (3aKoHHbIX NpeacTaBuUTeneit)
JormkeH ObITb yka3aH B «3asiBNeHMM Ha Bbigayy
nponycka " npegocTasneHve aoctyna
TpaHcnopTty» (yTBepxaeH Ans 3aaHus B r. Mockee
B MpunoxeHumn Ne 3 k HacTosiLemy [NonoxeHuto)

26.3. B cnydae HeBO3MOXHOCTM BblAayu
BpeMeHHbIX  Bermpken  gonyckaetca  Bblgada
rocteBbIX OelmXKel C NeHTaMmy KpacHoro userta c
norotunom OpraHusdauun. [pu 3ToM poauTenb
(3aKOHHbIN  npeacTaBUTENb) 00513aH  BEPHYTb
rocteBom bengx COTPYAHUKY cnyxobl
OGe3onacHOCTM nNpu BbiIxoge W3 3gaHus unu
Tepputopun OpraHusauumn.

2.6.4. Pooutenu (3aKoHHble NpeacTaBuTenu) MoryT
cB0oGOAHO NepeMelLaTbes B TedeHun aHs (¢ 8:00 oo
18:00 yacoB) No oTaenbHbIM 30HaM, @ UMEHHO:

- OCHOBHOW XOnJ Ha Bxoae B 3aaHue;
- kKadbetepuin gns MNoceTuTtenen.

CeobogHOe nepemMelieHne No  TeppuTopumn
OpraHu3aumm BO3MOXHO Takke TOMbKO B Cryyasix
HeobxoaMmMocTK npuBecTn/3abpaTb
oby4yatoweroca wm3 knacca/rapgepoba/kabuvHeta
MeOMLMHCKOro paboTHUKa.

2.6.5. B cnyyasx, He ykasaHHbIX B n. 2.6.4.
nepemelleHne no Tepputopun OpraHu3auum
TOMbKO MO COINacoBaHU C npeacTaBuUTenem
agMuHucTpauun, nubo  npenogaBaTenbCKoro
cocTaBa C onoBeLlleHeM cnyxbbl 6besonacHocTy, B
COMNpPOBOXAEHNM COTpyaHMKa OpraHnsaumm.

2.6.6. B cny4yae npekpalleHus obyveHusi, poautens
(3aKOHHbIN  npeacTaBUTENb) 00513aH  BEPHYTb
NepCcoHNUUMPOBAHHLIN BelrmX C NIEHTON ceporo
uBera B cnyx0y 6esonacHocTy OpraHm3aumm.

Movement of parents (legal representatives) on the
territory of the Organization is allowed strictly in
the presence of the badge and the ribbon.

The badge and ribbon should be visible on the
parents (legal representatives) and allow to
identify him/her.

The list of parents (legal representatives) should be
listed in " the Application for issuance of pass and
the provision of access to transport" (approved for
the Building in Moscow in Appendix No. 3 hereto)

2.6.3. If it is impossible to issue temporary badges,
it is allowed to issue guest badges with ribbons of
red color with the logo of the Organization. In this
case, the parent (legal representative) is obliged to
return the guest badge to the security service
employee when leaving the Building or territory of
the Organization.

2.6.4. Parents (legal representatives) can move
freely during the day (from 8:00 to 18:00 hours) in
separate zones, namely:

- main hall at the entrance to the Building;
- cafeteria for Visitors.

Free movement on the territory of the
Organization is also possible only in cases of need
to bring/pick up the student from the class/coat
check/room of the medical worker.

2.6.5. In cases not specified in paragraph 2.6.4.
movement in the territory of the Organization is
performed only in coordination with the
representative of administration, or teaching staff
with the notification of security service,
accompanied by the employee of the Organization.

2.6.6. In case of termination of study, the parent
(legal representative) is obliged to return the
personalized badge with a gray ribbon to the
security service of the Organization.

10
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2.7. JInuo, OTBETCTBEHHOE 3a NPOMYCKHOW PEXUM,
NnepuoanyecKkn OCyLLECTBNSAET OCMOTP MOMELLEHWUIA
34aHusa Ha npegMeT BbISBEHUS MOCTOPOHHUX U
Nofo3pUTENbHBLIX NPEAMETOB.

2.8. B cnyyasx HapyLleHuWI, ykasaHHbIX B .M. 2.4.3,,
2.5.2., 2.6.2., coTpygHUKM cny6bl 6e3ornacHoOCTh
MMeLT NpaBo NoTpeboBaThb NOKUHYTL TEPPUTOPUIO
OpraHu3aumMm [O  YCTpaHeHWs 3aMevaHuini u
coobwnTb 0 (hakTe HapyLUeHWs PYKOBOACTBY
Opranunsaumn.

3. OpraHusaums NnponycKHOro pexuma ans
aBTOTpaHcnopTa Ha TeppuTtopun OpraHmnsauum

3.1. KoHTponb pgocTyna aBTOTpaHcnopta Ha
Tepputoputo  OpraHusaumm paboTHUKM OXpaHbl
OCYLLECTBIISAOT KPYrMOCYTOYHO,

3.2. [Hoctyn aBTOTpaHcnopta Ha TeppuTopuio
OpraHuzaumm (Bknioyas BbIXOOHbIE, NPA3AHUYHbIE
OHW, HOYHOE BpeMsi) OCYLLECTBRSIETCS MO 3asiBKe,
cornacoBaHHO co crnyx6on 6esonacHocTw.

3.3. OcmoTp Bbe3XawLllero asTOTpaHcnopTa Ha
Tepputoputo OpraHusaumm 1 rpysa nponsBogmnTcs
nepep BopoTamu (Lunarbaymom) oxpaHHUKOM.

3.4. CTosiHKa NMYHOro TpaHcnopTa paboTHMKOB Ha
Tepputopun  OpraHusauum  ocyLlecTBnsieTcs
TONbKO C paspeweHns Oupektopa OpraHusaumm B
cneumanbHO OTBEAEHHOM U  0OOpPYLOBaHHOM
mecrTe.

3.5. donyck 6e3 orpaHWYeHU Ha TEeppPUTOPUID
OpraHusaumm paspelaetcss  aBTOMOOMITbHOMY
TPAHCMOPTY SKCTPEHHbLIX W aBapPUMHLIX CRYXO:
CKOpOW MeaMLMHCKON NOMOLLM, MOXapHOW OXpaHbl,
ynpaenenna O n YC, ynpaBneHus BHYTPEHHUX
Oen npu BbI30BE X aAMUHUCTPaLNEN.

3.6. O6o Bcex cny4yasix Bbesfda TPaHCMOPTHbIX
cpeactB Ha Tepputoputo  Opranusaumn  6e3
cornacoBaHusi nmuo, OTBETCTBEHHOE 3a
MPOMYCKHON PeXunmM, MHpOPMUPYET pyKOBOAUTENS
cnyxbbl 6e30MacHOCTM U MO €ro yKasaHuio npu
HeobOXoOAMMOCTM -  TeppuTOpuarbHbI  OpraH
MuHucTepcTBa BHYTPEHHMX gen Poccuinckon

2.7. The person responsible for the access control
periodically inspects the premises of the Building
for the detection of foreign and suspicious objects.

2.8. In cases of violations specified in paragraphs
243, 2.5.2,2.6.2., the security service employees
have the right to demand to leave the territory of
the Organization before the corrective actions and
report the violation to the management of the
Organization.

3. Organization of access control for vehicles on
the territory of the Organization

3.1. Access control of vehicles on the territory of
the Organization is carried out by security guards.

3.2. Access of vehicles to the territory of the
Organization (including weekends, public holidays,
night) is carried out on request, agreed with the
security service.

3.3. Inspection of entering vehicles on the territory
of the Organization and cargo is made in front of
the gate (barrier) by the security guard.

3.4. Parking of personal transport of employees on
the territory of the Organization is carried out only
with the permission of the Director of the
Organization in a specially designated and
equipped place.

3.5. Admission without restrictions to the territory
of the Organization is allowed to road transport of
emergency services: ambulance, fire brigade, civil
defence and emergencies authorities, internal
affairs department when the administration call
them.

3.6. The person responsible for the access control
shall inform the head of the security service and, if
necessary, the territorial body of the Ministry of
Internal Affairs of the Russian Federation of all
cases of vehicles entering the territory of the
Organization without approval.

11
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deaepauyumn.
4. O6A3aHHOCTU OXpaHHMKa

4.1. OXpaHHWK OOIMKEH 3HATb:
- OOIMKHOCTHYHO MHCTPYKLINIO;
- WHCTPYKLUIO MO NMPOMYCKHOMY PEXMMY;

- 0CcobeHHOCTM oOxpaHsaeMoro obbekta wu
npunerawLwen K Hemy TeppuTopuu;

- pacnojioxeHne u nopAaokK paGOTbI
OXpaHHO-I'IO)KapHOIZ CcuUrHanmsauun, cucremMm
OQKCTpPEeHHOro Bbi30OBa Monuuun, cpeacTtB CBA3N,
NnoXapoTyLeHnd, npasuia nx NCNoJjib30BaHUA;

- nopsiooK B3aMMOAENCTBUS c
npaBoOXpaHWUTENbHbIMKM  OpraHamu, npasBuna
BHYTPEHHEro pacrnopsigka, npaBuna ocMoTpa
JIMYHBIX BELLIEN 1 aBTOTpPaHCMopTa.

4.2. Ha nocTy oxpaHHUKa JOMKHbI ObITb:

- Teﬂed)OHHbIVI annapar, TEXHN4Yeckne
cpeacTBa 3KCTPEHHOIO Bbi30Ba Nonnunn,

- WHCTPYKUMUS MO MPOMYCKHOMY PEXUMY B
Opranusaunu;

- TenedoHbl OEXYPHbIX cnyx6
npaBooXpaHuTenbHbIX opraHos, opraHos ®CB, O

" YycC, aBapuiHO-cnacaTterbHbIX cnyxo,
agMUHUCTpaLMN.

4.3. OxpaHHMK 00s3aH:

- nepen 3acTynneHnem Ha noct
OCyllecTBUTb  00xog — TeppuTtopunM  0ObekTa,
npoBepuTb Hann4yne " NCNpaBHOCTb

o6opyaoBaHUs, M OTCYTCTBME MOBPEXAEHWA Ha
BHELLHEM OrpakaeHUW, OKHaXx, ABepsX;

- NPOBEPUTL UCMpPaBHOCTb paboThbl CPeacTs
CBSA3W, HanuyMe CPeacTB  MOXKapoTyLUEHWUS,
OOKYMEHTauuM nocta, U O  BbISIBMEHHbIX
HefJocTaTkax U HapyLleHUsIX NPOU3BECTY 3anuch B
XypHarne npuema-cayv Aexypcrea;

- OOJNTIOXNTb O npowsse,u,eHHoﬁ CMEeHEe "
BbIABNEHHbIX HeOoCTaTkax CcTapwemMy CMeHbl,

4. The security guard responsibilities

4.1. The security guard must know:
- the job description;
- the access control instruction;

- the features of the protected object and
the territory adjacent toit;

- the location and operation of fire alarm
systems, emergency police call systems,
communications, fire fighting, rules for their use;

- the procedure for interaction with law
enforcement agencies, internal regulations, rules
for inspecting personal items and vehicles.

4.2. At the security guard post, there should be:

- telephone, technical means of emergency
call to the police;

- instruction for access control in the
Organization;
- phones of duty services of law

enforcement agencies, bodies of the FSB, civil
defence and emergencies, emergency rescue
services, administration.

4.3. The security guard must:

- before entering the post, bypass the
territory of the object, check the availability and
serviceability of the equipment, and the absence of
damage on the external fence, windows, doors;

- check the serviceability of the means of
communication, the availability of fire
extinguishing means, documentation of the post,
and on the identified shortcomings and violations,
make a record in the duty handover-takeover log;

- report on the shift and the identified
shortcomings to the shift supervisor, the head of

12
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pykoBoguTento Cﬂy)K6bI ©e3onacHocTy;

- OCYLLECTBMATE  MPOMYCKHOW  pexvMm B
34aHne B COOTBETCTBMM C  HaCTOALWUM
MonoxeHuem;

- obecneunTb KOHTPOIb 3a

cknagpiBatouwlencs obctaHoBkoM B 3gaHMM U Ha
TeppuTtopum OpraHmsaumu;

- BbIABIATb AL, NbITAalOWLMXCA B HapyLleHne

YCTaHOBMEHHbIX  MpaBwun MPOHUKHYTbL  Ha
TeppuTOpUIo OpraHuszaumu, COBEpPLUUTb
NpoTUBOMNpaBHble  OEACTBMS B OTHOLLUEHWU

o6yqarou.w|xc;| n COTpydHUKOB, wuMyLlectBa W
O60py,EI,OBaHI/IF|, npecekaTtb nx OeuncTems B pamMKax
CBOEWN KOMMEeTEHUMN, U B HEOOXOANMBbIX cny4aax c
nomMoLwlbro cpeacTe TpeBO)KHOIZ CcurHanmsauunm
BbI3BaTb rpynny 3agep>xxaHud BHEBEAOMCTBEHHOM
OXpaHbl N T.MN.;

- Npou3BoaNTb obxopa TeppuTopum
OpraHusaumm cornacHo yCTaHOBIEHHOMY rpadouky
0bxon0B, HO He pexe 4Yem 3 pasa B [eHb: nepeq
Hayanom y4yebHOro mnpouecca, BO BpeMsi U Mo
OKOHYaHMM y4ebHbIX 3aHATUIA, NP HEOOXOOUMOCTH
OCyLLEeCTBMATb OOMONHNTENBHbIN OCMOTp
TEPPUTOPUN N NOMELLEHUI;

- npu obHapyXeHuu NOAO3PUTENbBHBLIX N,
B3PbIBOOMACHbIX UMW NO4O3PUTENBHbBIX NPeaMeToB
M OpyrMx  BO3MOXHbIX  MPEAnoChbINOK K
yYpe3BblYalHbIM CUTYyaUMsiM Bbi3BaTb MOMULMIO U
OencTBOBaTh COrMacHO CNyXebHON MHCTPYKUUN.

4.4, OxpaHHMK UMeET NpaBo:

- TpeboBaTb OT 0Oy4alLMXCH, COTPYAHMKOB U
lMNocetutenen cobnoaeHusa HacTOALLEro
MonoxeHus, NpaBnn BHyTPEHHETO pacrnopsaka;

- TpeboBaTb  HeMEANEHHOro  yCTpaHeHusi
BbISIBNIEHHbIX HEOOCTaTKOB, MpecekaTb MOMbITKM
HapyLleHWs1 pacrnopsigka [Hs W NPONYCKHOro
pexuma;

- Ons  BbINOMHEHUS  CBOWUX  CIYy»Xe6HbIX
006s13aHHOCTEN NonNb3oBaTbCA CPeacTBaMu CBSA3U U
apyrum o6opyaoBaHueM, npuHaanexaiwum
Opranusauuu;

-  OCYLEeCTBMTb 3ajepKaHue Hapywutens u

the security service;

- carry out access control to the Building in
accordance with these Regulations;

- ensure control over the evolving situation
in the Building and on the territory of the
Organization;

- identify persons attempting to enter the
territory of the Organization in violation of the
established rules, to commit unlawful acts against
students and employees, property and equipment,
prevent their actions within their competence, and,
where necessary, by means of alarm to call a group
for detaining of private security, etc.;

- make bypass of the territory of the
Organization according to the established schedule
of bypasses, but not less than 3 times a day: before
the beginning of the educational process, during
and at the end of academic studies, if necessary,
carry out additional inspection of the territory and
premises;

- in case of detection of suspicious persons,
explosive or suspicious objects and other possible
prerequisites for emergency situations, call the
police and act in accordance with official
instructions.

4.4, The security guard has the right to:

- require students, employees and visitors to
comply with these Regulations, internal
regulations;

- demand immediate elimination of the revealed
shortcomings, stop attempts of violation of the
daily routine and access control;

- to perform his/her official duties use means of
communication and other equipment belonging to
the Organization;
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Bbl3blBaTb NOJINLINIO.

4.5. OxpaHHuKKy 3anpeLuaeTcs:

- nokMaatb oe3

agMUHUCTpaLmK;

noct paspeLleHns

- gonyckatb Ha 00bekT NOCTOPOHHUX Il C
HapylweHneM yCTaHOBJIeHHbIX NpaBUIt;

- pasrnawaTtb NOCTOPOHHUM fuLam MHopMaLmio
00 oxpaHsiemom obbekTe 1 nopsgke opraHu3auum
€ro OXpaHbl;

- Ha paboyem mMecTe ynoTpebnaTtb
cnvpTocofepXallme HanuTkKn, criaboankoronbHble
KOKTENNnM, MNUBO, HapKOTMYECKMe  BeLlecTBa,

NCUXOTPOMNHbIE U TOKCUYECKMNE BeLLleCTBa.
5. 3aknounTtenbHble U nepexogHble NONoXeHnsA

5.1. Bo Bcem ocTanbHOM, YTO HE yperynuposaHo
HacToALLMM MonoxeHuem, OpraHusauus,
oby4yatoLmecs, X 3aKOHHbIE NPEACTaBUTENN, UHbIE
YYaCTHUKU obpasoBaTerbHbIX OTHOLLEHUNA,
Mocetntenu PYKOBOACTBYIOTCS
3akoHogartenbcTBoM  Poccuiickonn  depepauuum,
WHBIMW HOPMaTUBHBIMW NPABOBLIMU aKTaMW.

52. B cnyd4ae W3MEHEHMS HaAUMEHOBaHMUS
OpraHusaumu, ee  OpraHu3auMOHHO-NPaBOBON
dopMbl  HacTosilLlee MNONOXeHNe [OEeNCTBYIOT B

NnornHom obbeme.

5.3. HacTosiwee nonoxeHne OencTByeT C AaTthbl €ro
yTBEpXaeHus (npukasa).

5.4. Hactosuwee nonoxeHne COCTaBMNEHO Ha
PYCCKOM W  @HIMWACKOM  S3blKax, WMEHLLMX
O[MHaKOBYHO topuamnyeckyto cuny. B crniyyae niobon
HESICHOCTW TONKOBaHWE MOMOXEHUN NPON3BOAMTCSH
Ha OCHOBE pedaKkLun Ha PyCCKOM SA3bIKe.

5.4. C HacTosWMM MOMNOXeHNEM [OOIMKHbl ObITb
0O3HaKOMIEHbI BCE COTPYAHVKHM LLkonbl,
He3aBUCMMO OT BbINONHAEMOW TPYAOBOWN (PYHKLIMM.

poauTenu (3aKkoHHble
HeCcoBepLUEHHONETHUX

5.5. O6yvatowuecs u
npencTaBuTeniu)

- detain the offender and call the police.

4.5. The security guard is forbidden to:

-leave the post without permission of the
administration;

- allow unauthorized persons to the object in
violation of the established rules;

- disclose to unauthorized persons information
about the protected object and the organization of
its protection;

- in the workplace use alcohol-containing drinks,
low-alcohol cocktails, beer, drugs, psychotropic and
toxic substances.

5. Final and transitional terms

5.1. In all other aspects that are not regulated by
these Regulations, the Organization, students,
their legal representatives, other participants of
educational relations, Visitors are guided by the
legislation of the Russian Federation, other
regulatory legal acts.

5.2. In case of change of the name of the
Organization, its organizational legal form, these
Regulations shall apply in full.

5.3. These Regulations are effective from the date
of its approval (the order).

5.4. These Regulations are drawn up in Russian and
English languages, which have the same legal force.
In case of any ambiguity, the interpretation of the
terms shall be based on the Russian version.

5.4. All employees of the School should be
familiarized with these Regulations, regardless of
the job function.

5.5. Students and parents (legal representatives) of
minor students must be familiar with these

14
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o6yqa+ou.w|xc;| OOMKHbl ObITb O3HAKOMIEHbI C

HacTosWwmuM NonoxeHuem.

5.6. B uenax osHakomneHuns [locetutenen
YUPEXOEHUS C NMPOMYCKHLIM PEXUMOM 3aBEPEHHas
Konus Hactosiero NonoxeHns pasmelLaeTcs Ha
LEeHTparibHOM MOCTY OXpaHbl U Ha ouunansHOM

cante OpraHnsaumm c
MHOPMALIMOHHO-TENEKOMMYHUKALMOHHON  CEeTU
WHTepHeT.

5.7. HacTtosiwee nornoxeHue noanexuT

nepecmMoTpy un yTodHeHuto OpraHusauuen no
OKOHYaHuKM y4yebHoro roga, Ho B ntobom cnyvae He
nosgHee 31 aBrycTta KaXkgoro roga.

Regulations.

5.6.In order to familiarize Visitors of the institution
with the access control, a certified copy of these
Regulations shall be placed at the central security
post and on the official website of the Organization
in the information and telecommunication network
Internet.

5.7. These Regulations are subject to review and
clarification by the Organization at the end of the
school year, but in any case no later than August 31
of each year.
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lMpunoxeHue Ne 1
K lMonoxeHuto
0 NPOMNYCKHOM U BHYTPNOGBHLEKTOBOM pexnme

B AHO MexayHapogHas wkona «bpykc»

SOPMA

>KypHana yyeTa nocetutenem

®.N.0.

Ne Lenb HIS)SSZ:IM Bpewms MprmeyaHust
/n MocetuTens, opraHu3aums, MOCELLeHUS a ybbITUA
OOKYMEHT
2 3 4 5 6

16



}, Brookes
y Russia

Appendix No. 1
to the Regulations
on access control and internal security policy

in ANO International School «Brookes»

FORM

Log of visitors

No
Full name Purpose Time of Time of Notes
val departur
Ser | of Visitor, organization, document of visit arriva e
2 3 4 5 6

17



}, Brookes
y Russia

lNpunoxeHue Ne 2
Kk lNonoxeHuto

0 MPOMNYCKHOM ¥ BHYTPMOGHLEKTOBOM
pexume

B AHO MexayHapogHas wkona «bpykc»

Appendix No. 2
to the Regulations

on access control and internal security
policy

in ANO International School «Brookes»

®OPMA/FORM

Komy: Oupektopy AHO MexayHapoaHom
LuKonbl «Bpyke» (qanee — OpraHusaums)

OrT:

TenedoH/ Telephone:

SAABNEHWNE

A npowy Opranuzaumio B Bawem nuvue
paspewnTe MOEMY  HECOBEPLUEHHONETHEMY
pebEHKy:

Full name of the student:

(nanee — OGyyatowmiics);

nokvaaTte 3gaHne OpraHusauuy Kaxabii
OeHb TMocre OKOH4YaHusi o6pa3oBaTenibHOro
npouecca (OKoHYaHUst y4eOHbIX 3aHSATUIN U UHbIX

To: The Director of Brookes International
School (hereinafter the Instituition)

From:

Email:

REQUEST

| kindly ask the Instituition to allow my
minor child:

full name of student:

(the

Student);

to leave the Instituition buildings on each
day after the end of the educational process (i.e.
the after all classes have finished) independently,

18
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MepOonpUSTUIA) CaMOCTOSITENbHO, 6e3
TpeboBaHui /npocbd  OpraHusauun,  4YTOObLI
Moero pebeHka conpoBoxaanu ero / eé
poauTenu.

Hactoawum A bepy Ha  cebs
OTBETCTBEHHOCTb 3@ >KM3Hb, 340POBbE U

6esonacHocTb Obyyatoeroca ¢ Toro MOMEHTa,
Korda oH / oHa nokupaet 3agaHve OpraHusaumn.

Oata/Date:

Bpemsi nognuenm / Time of the signature:
nognucu / Time of the signature: ____yacoB/ hours

A, (PNO):

TaKkke ABMNAACh 3aKOHHbIM
npeactasutenem OO6yvaloLerocsi, HacTOSILLMM
Bblpa)kalo CBO& corfnacue ¢ AaHHbIM OKYMEHTOM
N npuHUMal Ha cebst aHanornyHbii OOBEM
OTBETCTBEHHOCTMW.

Moanucsk / Signature:

yacos/ hours

without the Instituition, requiring or requesting
that the Student be accompanied by his/her
parents.

| hereby accept all liability for life, health
and safety of the Student from the moment at
which he / she has left the Instituition premises.

Moanuck / Signature:

___ MuHyT/ minutesBpems
___ MuHyT/ minutes

l, (full name):

also being the legal representative of the

Student, hereby agree with this document and
accept the liability associated therewith.

3asBrneHns Ha cBob6oaHbIN BbIXOA HEeCoBepLUEHHONeTHero oby4yatowerocsi/of the application of
the minor Student
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lNpunoxeHue Ne 3
K lMonoxeHuio
0 NPOMNYCKHOM U BHYTPNOGBHLEKTOBOM pexnme

B AHO MexayHapogHas wkona «bpykc»

3asBneHue Ha Bblgayy Nponycka v npegocTaBneHve AocTyna TpaHCnopTy

MoxanyncTa 3anonHuTe 3Ty opmy A58 NonyyYeHus 4OCTyNa Ha TeppUToputo
AHO MexagyHapogHas wkona «bpykc»
(maHHble OormkHbI ObITh NPeaocTaBneHbl poauTenem Nbo 3akoHHLIM NpeacTaBuTenem). B
cryyae npekpalleHus obydeHunst Mponycka A4omkHbI ObiTb BO3BpaLLleHbl B Cnyx0y besonacHocTw.

[ata 3aaBneHus: MNoanucb
damunusa
3asBuUTENS
Nms
3asBuTENS
CreneHb
poAcTBa K
oby4atoLiemycs
ec
Homep Adp o
3MNEKTPOHHOW
TenedoHa
noyThl
MacnopTHble
AaHHble
PaspelueHne Ha caMOCTOATENbHLIN BbIXO
®UO obyvatoLerocs Knacc P " A
13 LLKONbI
Paspewato [] He paspewato [
Paspewato ] He paspewato []
Paspewato [] He paspewato []
Paspewato [] He paspewato [
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* Pa3peu1eHV|e Ha CaMOCTOSATESNbHbIA BbIXO4 O3Ha4yaeT 4YTO Bbl 3anofHWUNM M noanucanu CcooTBeTCTBYOLLEE

3aaBneHne

HO)KaﬂyVICTa YKaXXute nepeyeHb iy, KOTOPbIM HeobxoamMm neLwexoaHbln nponyck.

MELWEXOOHbLIN NPOMYCK

YKkasblBasi LaHHbIX NUL, Bbl BblpaxaeTe CBOE corflacMe Ha TO, YTO OHUM MOryT 3a6mpaTb BbllLleyKa3aHHbIX

06y4YaloLLMXCS C TEPPUTOPUM LLKOTIbI.

Bbl MoxeTe caenatb )OTo Ha NPOMYCK HEMOCPEACTBEHHO B LUKone nnGo BbicnaTb (OTo nacnopTHoro o6pasua Ha

security@moscow.brookes.org.

MoxanyncTa ybeguTeck, 4To B channe ¢ doTo ykasaHsl PUO.

YneHbl cembu:

CTteneHb poacTea Poro#
damunnusa Nmsa
(mama, 6abyLika 1 T.n.) (He 3anonHaTb)
Mpoune nuua:
doTo #
Kem npuxogurcs
PVXon damunus Nms
(BoOUTESb, HAHA U T.M.) (He 3anonHsaTh)
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TPAHCIMOPTHBIV MPOMYCK

Moxanyncra ykaxuTe TpaHCNopTHbIE CPEACTBa, KOTOPLIM HEOBXOAMM NPOMYCK:

Mapka TpaHCnopTHOro [oc. Homep
cpeacTtsa (a123aa123)

Mponyck #

(He 3anonHaTh)

Appendix No. 3
to the Regulations
on access control and internal security policy
in ANO International School «Brookes»
Access Badge and Vehicle Parking Permit Application Form

Please fill this form to receive access to Brookes Moscow and parking
(data must be provided by a parent or a legal guardian). Upon withdrawal all badges and car
passes must be returned to Security.

Application Date: Signature

Applicant’s
Last Name

Applicant’s
First Name

Your
Relationship to the
Student(s)

E-mail

Phone number address
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| Passport
| details

Permission to leave the school

Student’s full name Grade independently*

Allowed [ Not Allowed [

Allowed [ Not Allowed O

Allowed [ Not Allowed [

Allowed [ Not Allowed [

* Permission to leave the school independently means that you agreed and signed the appropriate Parental Request
Form

ACCESS BADGE SECTION
Please list anyone that you would like to request a security badge for.

Applying on behalf of these people means that you permit them to pick up all the above students from Brookes
Moscow premises.

You can have your photo(s) taken by Brookes or email digital passport size & style photos to
security@moscow.brookes.org.

Please ensure the person’s full name is indicated in the name of the file.

Family members:

Relation to student Last Name First Name Photo #
(mother, grandfather etc.) (Leave empty)

23



}, Brookes
y Russia

Others:

Relation to student
(driver, nanny etc.)

Last Name

First Name

Photo # (Leave
empty)

VEHICLE PARKING PERMIT SECTION

Please list cars that you require a vehicle pass for:

Vehicle Make

License Plate (a123aa123)

Pass # (Leave
empty)
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